SOUTH ABERDEENSHIRE LICENSING FORUM
WEDNESDAY, 27th SEPTEMBER, 2017
Your attendance is requested at a meeting of the LICENSING FORUM for SOUTH
ABERDEENSHIRE to be held in the MAIN HALL AT STONEHAVEN TOWN HALL,
36 ALLARDICE STREET, STONEHAVEN, on WEDNESDAY, 27th SEPTEMBER,
2017 at 10.30 A.M.

19th September, 2017

To:

Director of Business Services

Mr Alistair Black (Convener) (Resident of Forum Area)
Mr Chris Endersen (Holder of Premises Licence - off-sales)
Mr Peter Argyle (Convener of Aberdeenshire Licensing Board - South Division)
Mr Keith Simpson (Senior Licensing Standards Officer)
Mr Michael Riley (Aberdeenshire Alcohol & Drug Partnership)
Mr Kenneth McGeough (Police Scotland)

Contact Person:-

Anna Ziarkowska
Tel: 01467 530752
e-mail: anna.ziarkowska@aberdeenshire.gov.uk

BUSINESS

1.

Apologies for Absence

2.

Minute of Meeting of 7th June and 16th June, 2017
Minutes attached

3.

Matters Arising
Action sheet attached

4.

Licensing Board Review of Policy Statement – consultation process
Document attached

5.

Licensing Board Update
Oral update from Peter Argyle

6.

Licensing Standards Officer Update
Oral update from Keith Simpson

7.

Police Scotland Update
Oral update from Mr Kenneth McGeough

8.

Any Other Business

9.

Date of next meeting:
Wednesday, 24th January, 2018 at 10.30am

PUBLIC SECTOR EQUALITY DUTY – GUIDANCE FOR MEMBERS
What is the duty?
In making decisions on the attached reports, Members are reminded of their legal duty under
section 149 of the Equality Act 2010 to have due regard to the need to:(i)
(ii)
(iii)

eliminate discrimination, harassment and victimisation;
advance equality of opportunity between those who share a protected characteristic and
persons who do not share it; and
foster good relations between those who share a protected characteristic and persons who
do not share it.

The “protected characteristics” under the legislation are: age; disability; gender reassignment;
pregnancy and maternity; race; religion or belief; sex; sexual orientation; and (in relation to point
(i) above only) marriage and civil partnership.
How can Members discharge the duty?
To ‘have due regard’ means that in making decisions, Members must consciously consider the
need to do the three things set out above. This requires a conscious approach and state of
mind. The duty must influence the final decision.
However, it is not a duty to achieve a particular result (e.g. to eliminate unlawful racial
discrimination or to promote good relations between persons of different racial groups). It is a
duty to have due regard to the need to achieve these goals.
How much regard is ‘due’ will depend upon the circumstances and in particular on the relevance
of the needs to the decision in question. The greater the relevance and potential impact that a
decision may have on people with protected characteristics, the higher the regard required by
the duty.
What does this mean for Committee/Full Council decisions?
Members are directed to the section in reports headed ‘Equalities, Staffing and Financial
Implications’. This will indicate whether or not an Equality Impact Assessment (EIA) has been
carried out as part of the development of the proposals and, if so, what the outcome of that
assessment is.
An EIA will be appended to a report where it is likely that the action recommended in the report
could have a differential impact (either positive or negative) upon people from different protected
groups. The report author will have assessed whether or not an EIA is required. If one is not
required, the report author will explain why that is.
Where an EIA is provided, Members should consider its contents and take those into account
when reaching their decision. Members should also be satisfied that the assessment is
sufficiently robust and that they have enough of an understanding of the issues to be able to
discharge their legal duty satisfactorily.
For
more
detailed
guidance
please
refer
to
the
following
link:http://www.equalityhumanrights.com/uploaded_files/EqualityAct/psed_technical_guidance_scotl
and.doc
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ABERDEENSHIRE COUNCIL
SOUTH ABERDEENSHIRE LICENSING FORUM
COMMUNITY CENTRE, STONEHAVEN, 7th JUNE, 2017
Present:

Mr Alistair Black, Mr Chris Endersen, Mr Wayne Gault, Sgt Gavin
Jardine and Mr Keith Simpson.

Officer:

Anna Ziarkowska (Assistant Committee Officer), Aberdeenshire
Council

1. APOLOGIES FOR ABSENCE
Apologies had been received from Mr Kenneth McGeough and Mr Peter Argyle.
2. MINUTE OF MEETING OF 1st MARCH, 2017
There was circulated and approved the Minute of Meeting of 1st March, 2017.
3. MATTERS ARISING
Members were advised that the Education Service attempts to revise its policy in respect of
the lease of school buildings to the public and this is a chance for Forum to contribute and
incorporate their concerns about the alcohol consumption during the children-oriented events.
Wayne Gault informed Members about the Community Councils Licensing Workshop
organised by the Aberdeen City Council with a view to consult Community Councils and
discuss with them the licensing issues. It was proposed to organise similar type of event in
South division of Aberdeenshire to improve the level of engagement with local communities
and to raise the general understanding/awareness of licensing processes.
After consideration, Members agreed to fix a date and revise the programme for workshop.
4. SINGLE LICENSING FORUM FOR ABERDEENSHIRE – VOTING ON PROPOSAL
Members were informed that at the joint meeting of all three Licensing Forums on 24th March
2017, the potentials for introducing the changes to the Forums structure within the
Aberdeenshire Council were discussed. It was proposed to abolish the system of three
Licensing Forums for each area and create a single Forum for the Council. Members were
reminded that according to the section 12 of the Forum’s Constitution, each Forum has the
power to alter the Constitution and to make or amend rules relating to the conduct and
administration of the Forum at any of its meetings. All such alterations require to be approved
by a two - thirds majority of those present and voting. Members were also advised that any
changes to the Forum’s membership or organisation need to be approved by the Business
Services Committee for the Council. During discussion, it was also proposed to write to the
Convener of the Licensing Board and to the Head of Legal & Governance for Aberdeenshire
Council with a proposal to restructure the Licensing Board Divisions.
After consideration, Mr Gavin Jardine, seconded by Mr Wayne Gault moved that the Forum
agree to support the proposal for removal of three Licensing Forums and to create a single
Licensing Forum for the Aberdeenshire Council. Thereafter, the Forum unanimously agreed
to support the proposal.
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5. LICENSING BOARD POLICY STATEMENT REVIEW
There had been circulated the current Statement of the Licensing Policy for Central Division.
Members were advised that Board has 18 months from the date of the election to reconsider
and agree a new policy for licensing. It was reported that consultation process will be initiated
shortly and Licensing Forum should take advantage of this opportunity to share their views
with the Board and influence the licensing policy change. Reference was made to the case
law in respect of licensing, equality duties legislation, public health objectives, increasing
violence at private space due to the alcohol consumption, online alcohol sales, and greater
regulation of off-sale environment. Members also identified a need for separate session of the
Forum for the purpose of revising the current licensing policy to highlight the areas where
changes are required and to discuss the ongoing issues. During discussion, it was felt
necessary to contact the Convener of the Board with a view to request a comprehensive
guidance on what type of information/evidence the Board is looking for and to obtain
assurance that any submission made by the Forum would not be dismissed without sufficient
justification.
Wayne Gault also advised that the outcome of the Citizens Viewpoint Survey was published
recently with 800 responses received from the public. It was suggested that this type of data
might also be influential for the purpose of the licensing review.
After consideration, the Forum agreed to:
1/ contact Peter Robertson to obtain a summary of the key cases in respect of licensing,
2/ ask the Board for guidance on what type of information is required in respect of the Licensing
Policy Review,
3/ circulate materials and Forum’s response to the previous Licensing Policy Review
Consultation,
4/ organise informal get together session for the Forum members in order to discuss and
review the Licensing Policy Statement,
5/ circulate a report with the outcome of Citizens Viewpoint Survey.
6. SCOTTISH STUDY FINDS POOR ARE HIT HARDEST BY HEAVY DRINKING
There had been circulated an article by Janice Burns providing a summary of recently
published research paper demonstrating that poorest people in society are hit hardest by
heavy drinking. According to the new medical study, drinking heavily is more harmful to the
socio-economically disadvantaged communities, who are at greater risk of illness or death
because of alcohol consumption. During the discussion, Members were keen to take the
research findings into consideration in the Licensing Policy Review Process.
Following on from the discussion, the Forum agreed to note the information provided.
7. LICENSING BOARD UPDATE
During Mr Peter Argyle absence, Members were advised that following on from the election,
the new Board Members have been appointed and all gone through the mandatory training. It
was reported that Mr Peter Argyle would continue chairing the South Division and attending
the future Forum meetings.
After consideration, the Forum agreed to note the information provided.

Item: 2a
Page: 6

8. LICENSING STANDARDS OFFICER UPDATE
Keith Simpson advised that there were generally very few issues in respect of the liquor
licensing in the area and that most premises were operating well. He reported that there is
ongoing uncertainty over the process for renewing personal licences after the initial 10 year
period and the level of training that is required. Members were informed about difficulties in
obtaining guidance and information from the Government on training requirements: whether
personal licence holders need to undertake a full licence training or refresher training before
the licence expiry date. It was reported that Fiona Stewart would confirm the training
requirements and Mr Simpson will report back to Forum at the next meeting.
Mr Simpson also indicated that new post of Civil Licensing Standard Officer has been
introduced by statute to ensure compliance with conditions of civic licensing which may
potentially impact on the LSOs’ workload. Despite the fact that a lot of work is required around
taking on the new role, Members were assured that LSOs will remain equally focus on alcohol
issues.
After consideration, the Forum agreed to note the information provided in the update.
9. POLICE UPDATE
Mr Gavin Jardine advised that South area remains quiet and does not cause any issues from
the Police perspective. It was reported that Police introduced new, more operational approach
to licensing by having dedicated team of officers visiting licensed premises and dealing with
any issues arising at early stage. Members were also advised that Police experience
significant pressure on the workload around licensing matters as officers are heavily involved
and split between civic and liquor licensing. It was further observed that Police would continue
with prevention work and collaboration with Health Sector and LSOs.
After consideration, the Forum agreed to note the information provided in the update.
10. ANY OTHER BUSINESS
No items were reported.
11. DATE OF NEXT MEETING
The next meeting of the Forum would take place on Wednesday, 27th September, 2017 at
10.30 a.m. in Stonehaven.
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ABERDEENSHIRE COUNCIL
SOUTH ABERDEENSHIRE LICENSING FORUM – INFORMAL SESSION
COMMUNITY CENTRE, STONEHAVEN, 16th JUNE, 2017
Present:

Mr Alistair Black, Mr Chris Endersen, Mr Keith Simpson and Mr Michael
Riley.
1. APOLOGIES FOR ABSENCE

Apologies had been received from Mr Kenneth McGeough, Mr Wayne Gault and Mr Peter
Argyle.
2. MATTERS ARISING
No matters reported.
3. LICENSING BOARD POLICY STATEMENT REVIEW
The meeting was designed as opportunity for the Licensing Forum to review the Licensing
Boards Document which is currently due for a complete review within the next 16 months.
After much general discussion, it was agreed that we would review the whole document,
forward Members findings and recommendations to the Board and demand a response
regardless as to whether they accept or ignore the proposed findings.
Preventing Crime and Disorder
As there was no Police presence at the meeting because of other commitments it was agreed
that Members would leave this section for a later date.
Securing Public Safety
There was no issues in regard to this section it was felt that it was pretty straight forward.
Preventing Public Nuisance
It was also agreed that this section was pretty self-explanatory and no further action was
required.
Protecting and Improving Public Health
It was agreed to shelf the discussion of this section for a later date as it was deemed one of
the most important parts of the whole document and needed a full house and plenty time to
give it justice.
Protecting Children from Harm
Members were relatively happy with the section except for clause 10 which caused some
confusion and clarification was required especially on the number of supervisors per children.
One area that requires clarification is the standard Action responses at the end of each
section. Especially the Area of (What the Board will do), (What the Board will expect of the
Trade) and (What the Board will expect of the Forums). The Members then moved on to the
Supplementary Policies and it was agreed that Supplementary Policy 1 which is (Local
Licensing Forums) would be revisited when Forum found out if there was to be only one
Forum in the future instead of three which is in place at the moment.
Supplementary Policy 3
There was considerable discussion over Overprovision but there was no clear answer or
argument in regard to how you define overprovision? Mr Endersen pointed out that evidence
has shown that if you take a standard location with one alcohol outlet and then add two more
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outlets selling alcohol you don’t get people buying more they just spread the same amount of
money around the three locations normally decided by distance and price. It was also agreed
that this section be left until a later date when the whole Forum was in attendance.
Supplementary 4
Some discussion went on concerning this section, but it was agreed that the only part of
Occasional Licenses requiring some input was under Occasional Licence Conditions and
Flexible Trading Hours
Occasional Licensing Conditions
Mr Black asked if it was possible to exclude funeral teas from the Occasional Licence list as
with clubs only getting twelve occasional licences per year we could not afford to squander
them on funeral teas. There were two scenarios put forward for discussion one to exclude
funeral teas from requiring an occasional licence or two, to still retain the occasional licence
requirement, but not as part of the twelve per annum. Scenario two was the preferred choice.
Flexible Trading Hours
Where a property had forwarded their opening and closing hours, but because of changing
circumstances there should be more flexibility to allow outlets to change their operating hours
when required without having to get permission all the time as long as they do not go over the
allotted closing time. There is little point keeping staff on if there is no customers after all it is
the increase in stringent laws and prices that are causing hardship to Pubs, Clubs and Hotels
and forcing customers to buy cheaper drink from off sales locations and drink at home. In
regard to flexibility in opening hours there is nothing in the legislation to say that this cannot
happen. It was agreed that Members had covered enough for the day and that they would
need future meetings to complete the review. Those meetings would be separate from normal
Licensing Forum ones.
10. ANY OTHER BUSINESS
No items were reported.
11. DATE OF NEXT MEETING
The next review meeting of the Forum would take place on Friday, 28th July, 2017 at 9.30 a.m.
at Community Centre in Stonehaven.

ACTION
OWNER
Committee
Officer
Committee
Officer
Committee
Officer
Committee
Officer
Wayne Gault

ACTION

To contact Peter Robertson with a view to obtain a
summary of the key cases in respect of licensing

To prepare draft letter to the Convener of the Licensing
Board asking for guidance and type of information
required in respect of the Licensing Policy Review

To circulate materials and Forum’s response to the
previous Licensing Policy Review Consultation

To organise informal get together session for the Forum
members in order to discuss and review the Licensing
Policy Statement

To circulate a report with the outcome of Citizens
Viewpoint Survey.

No.

1.

2.

3.

4.

5.

UPDATE

Email sent to SALF on 8th June, 2017

The meeting arranged on 16th June, 2017 at
Community Centre in Stonehaven.

Email sent to SALF on 9th June, 2017

Letter sent to Convener of the South Licensing Board
on 16th August, 2017.

Email sent on 18th July, 2017. Feedback received on
9th August, 2017. Summary case law attached under
item 3b.

SOUTH ABERDEENSHIRE LICENSING FORUM – 7th JUNE, 2017

ACTION SHEET
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Licensing Case Law – Licensing (Scotland) Act 2005 (the “Act”)
Key Cases 2012 – 2017

McColl v Aberdeen City Licensing Board 20151
Subject: Licensing Objectives – Possibility v Probability
This case concerns the refusal of an off sale licence by the Aberdeen Licensing Board (the “Board”) for
a proposed RS McColl’s premises in Kincorth, Aberdeen. The application was refused by the Board on
the basis of overprovision and the public health objective. This summary will focus on matters related
to the public health objective.
In this appeal case it was held that the Board had (incorrectly) assessed whether the application ‘may’
be inconsistent with the public health objective whereas the legal test under S23 (5) (c) is whether the
granting of the licence ‘would’ be inconsistent. The difference between ‘may’ and ‘would’ is vital and
the following passage from the appeal decision serves to highlight this critical difference: “It is very
clear that [the Board] require, when applying such factors as are relevant, to come to a view that these
would be inconsistent with one or more of the licensing objectives (Section 23(5(c)) and in that event
that the board must refuse the application. That is, however, a completely different test from a set of
circumstances which may be so inconsistent. This is the difference between possibility and probability.
The defenders have adopted a substantially lower test than required.”
Key Point
The above case highlights the vital distinction between possibility and probability. When
determining an application, under S23 (5) (c) (inconsistency with licensing objectives) the legal test
is not whether granting the application ‘may’ be inconsistent with the any of the licensing objectives
but rather whether the granting of the licence ‘would’ be inconsistent.

Aldi Stores Ltd v Dundee City Licensing Board 20162
Subject: Licensing Policy - non- adherence to the 2005 Act
The facts of the case are as follows. In 2014 Dundee City Licensing Board (the “Board”) issued an
overprovision policy in terms of S7 of the Act, which stated that the whole of the Board area was
overprovided with the exception of the Central Waterfront Area (the “CWA”). Aldi applied for a
provisional premises licence for a store in an area out with the CWA. The application was refused on
the ground of overprovision.
It was determined at Dundee Sheriff Court that the decision of the Board to refuse the provisional
premises licence was based on an overprovision policy which had failed to follow the requirements of
the Licensing (Scotland) Act 2005. The public consultation issued by the Board had invited respondents
to identify’ ‘overprovided’ areas. The sheriff held that in doing so, the Board had failed to meet its
1

A copy of the judgement can be found here: https://licensinglaws.files.wordpress.com/2015/09/mccoll-vaberdeen-2015.pdf Accessed 02.08.2017
2
A copy of the judgement can be found here: http://www.sllp.co.uk/TWLinks/Aldi.pdf Accessed 02.08.2017

1
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statutory obligations as it was for the Board to identify the locality that was the possible subject of
overprovision before going out to consultation on whether the policy should to be adopted. Sheriff
Veal stated “It was for the [Board] to propose the locality, not for them to delegate to the consultees
such a fundamental decision.”
Because the sole reason for refusal of the licence was that the application was inconsistent with the
Board’s (flawed) policy, the court ordered the Board to grant the licence for the premises.
Key Point
The above case serves to illustrate


it is the board’s responsibility to identify a locality which is the possible subject of
overprovision before going out to consultation.



board policies must be in accordance with the provisions of the 2005 Act. Where the policy
is not aligned with the 2005 Act’s provisions, any resultant decision(s) based on that policy
may be set aside.

Martin McColl Ltd v West Dunbartonshire Licensing Board 20173
Subject: Public Health Objective – Evidential Basis
This case concerned an appeal against the West Dunbartonshire Licensing Board (the “Board”) which
had refused an application by Martin McColl Ltd (“McColl”) for a provisional premises license. One of
the Board’s stated reasons for refusing the application was “the fact that the grant of the application
will result in the increased sale of alcohol, availability and consumption, and the relationship from
studies between the availability of alcohol and alcohol related health harms, that the grant of the
application would be inconsistent with the licensing objective of 'protecting and improving public
health.” At appeal, McColl argued that there was no evidence which entitled the Board to conclude
that the granting of this application would prejudice the "objective of protecting and improving public
health."
Sheriff Principal Murray’s response to the argument was as follows: “While I accept that the health
statistics in West Dunbartonshire are extremely poor […] I am not satisfied that the defender had a
proper evidential basis [...] I am not persuaded that the results of "studies" may be said to sufficiently
link this application and its effect with the general objective of "protecting and improving public
health”. In these circumstances I do not consider that the defender was entitled to rely on
contravention of section 23(5)(c) as a stand-alone reason for refusal of the pursuer's application.”

3

A copy of the judgement can be found here: https://www.scotcourts.gov.uk/searchjudgments/judgment?id=b08631a7-8980-69d2-b500-ff0000d74aa7 Accessed 07.08.2017

2
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Key Point
The above case serves to illustrate that although health statistics in a board’s area may be poor, the
results of such "studies" may not sufficiently link an application and its effect with the general
objective of "protecting and improving public health” and may not be accepted as a “stand-alone
reason” for refusal.

*Please note this appeal was refused by the Sheriff Principal - the Board's decision that granting the
application would result in an overprovision of licensed premises in the locality was in line with the
Board’s policy and the applicant had not satisfied the Board that there was a basis to rebut the
presumption against refusal. In addition, the Board’s decision was adequately explained.

Buzzworks Leisure Ltd v South Ayrshire Licensing Board 2012
Subject: Statement of Reasons / Overprovision & Licensing Objectives
Buzzworks Leisure Ltd (“Buzzworks”) a leisure company which owned licensed premises in South
Ayrshire petitioned for judicial review of a decision by the South Ayrshire Licensing Board (the
“Board”) to grant a provisional premises licence to J D Wetherspoon Plc. Buzzworks sought declarator
that the Board’s decision was unlawful and sought to have the decision reduced.
Statement of Reasons - Inadequacy
The Board’s Statement of Reasons accompanying the decision notice to Wetherspoon included the
following:
“The Board, having regard to all the submissions and evidence before them, were of the view that
grant of this application would not be inconsistent with any of the licensing objectives”.
Judge Wise hearing the appeal was of the view that this reasoning was inadequate, stating “In my view
there can be few clearer examples of a decision failing to set out proper and adequate reasons.” She
then cited Ritchie v Aberdeen City Council 2011 where the Lord Justice Clerk had opined:
“In fulfilling his duty to give proper and adequate reasons, the decision-maker need not engage in an
elaborate and detailed evaluation of each and every point that has arisen at the hearing. But his
statement of reasons must identify what he decided to be the material considerations; must clearly
and concisely set out his evaluation of them; and must set out the essence of the reasoning that has
led him to his decision.”
Judge Wise then concluded “It is clear that the validity of any decision of this sort will turn on the
particular wording and expression of the statement of reasons.”
Overprovision & Licensing Objectives
In its Statement of Reasons the Board had also stated: “[I]n the absence of any concerns on the part
of the Board in relation to inconsistency with any of the licensing objectives, the Board was constrained
by the terms of the recent Tesco decision in Aberdeen and accordingly could not refuse the application
on grounds of overprovision.” So the Board’s view was that it had no powers to refuse the application
on the grounds of overprovision because it had not found that the application was inconsistent with
3
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any of the licensing objectives. This view followed the decision in Tesco Stores Ltd v Aberdeen City
Licensing Board 20104 . Judge Wise stated that the Tesco decision was wrong in this regard – it was
incorrect to say that there can only be overprovision if there are also inconsistencies with the licensing
objectives.
The judge held that that the granting of the licence to Wetherspoons by the Board was unlawful and
reduced the Board’s decision. The matter was then remitted back to the Board for reconsideration.

Key Point
The above case highlights




that each board’s Statement of Reasons must provide adequate reasoning underpinning its
decisions. Where this is not effected, the validity of the board’s decisions may be
undermined.
That it is incorrect to say that there can only be overprovision if there are also
inconsistencies with the licensing objectives

4

A copy of the judgement can be found here: http://www.scotcourts.gov.uk/searchjudgments/judgment?id=cd0487a6-8980-69d2-b500-ff0000d74aa7 Accessed 09.08.2017

4
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Peter Robertson

Jill Joss

Fiona Stewart

Fiona Stewart
Paralegal
Trainee
Fiona Stewart
Paralegal

1A

1B

1C

2A

Jill Joss

Fiona Stewart

Peter Robertson
Jill Joss
Fiona Stewart
Fiona Stewart
Iain Meredith
Fiona Stewart
Iain Meredith
Fiona Stewart

2E

2F

2G
2H
2I

4A

3B

3A

Peter Robertson

2D

2C

2B

Responsible
Officer

Item Number

Activity

Prepare and issue survey monkey to all stakeholders

Draft outline Privacy Impact Assessment

Engage with South Board to identify main issues to
address in the review
Engage with Central Board to identify main issues to
address in the review
Engage with North Board to identify main issues to address
in the review
Progress Report to South Board
Progress Report to Central Board
Progress Report to North Board
Draft outline Equalities Impact Assessment

Finalise Annual Report on Existing Policy Statement

South Board to agree Indicative Timetable for Review of
Policy Statements
Central Board to agree Indicative Timetable for Review of
Policy Statements
North Board to agree Indicative Timetable for Review of
Policy Statements
Review Existing Policy Statements
Look at examples of other policy Statements

Review of Licensing Policy Statements
Supervising Officer – Lauren Cowie
Lead Officer – Fiona Stewart

POLICY STATEMENT REVIEW

Nov-Dec

30/9/17

30/9/17

4/10/17
11/10/17
25/10/17

25/10/17

11/10/17

4/10/17

Aug-Sept 2017

Aug-Sept 2017

Aug-Sept 2017

30/8/17

9/8/17

2/8/17

Timescale
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7B

7A

6A

5A
5B
5C
5D
5E
5F

4L

4C
4D
4E
4F
4G
4H
4I
4J
4K

4B

Iain Meredith
Paralegal
ICT and
Corporate
Communications
Fiona Stewart
Trainee
Fiona Stewart
Fiona Stewart
Fiona Stewart
Peter Robertson
Jill Joss
Fiona Stewart
Peter Robertson
Jill Joss
Fiona Stewart
Fiona Stewart
All Clerks
Peter Robertson
Jill Joss
Fiona Stewart
Peter Robertson
Jill Joss
Fiona Stewart
Peter Robertson
All Clerks
Paralegal
Fiona Stewart
Peter Robertson
Fiona Stewart
Jill Joss
Feb – Mar (Week 1)
2018
Feb – Mar (Week 1)
2018
Feb – Mar (Week 1)
2018

Update the information in the Draft Equality Impact
Assessment
Update the information in the Draft Privacy Impact
Assessment

Jan 2018
Jan 2018
Jan 2018
7/2/18
14/2/18
28/2/18

Jan 2018

Nov-Dec
2017
Nov 2017
Nov 2017
Nov 2017
6/12/17
13/12/17
20/12/17
6/12/17
13/12/17
20/12/17

Draft revised Statement of Licensing Policy

South Board engages with Forum re issues
Central Board engages with Forum re issues
North Board engages with Forum re issues
South Board engages with Police, LSOS & Public Health
Central Board engages with Police, LSOS & Public Health
North Board engages with Police, LSOS & Public Health
Progress Report to South Board
Progress Report to Central Board
Progress Report to North Board
Officer engagement with Community Planning, Community
Safety, Transport Authorities and Tourism Representatives
Review of Engagement Exercise with South Board
Review of Engagement Exercise with Central Board
Review of Engagement Exercise with North Board
Progress Report to South Board
Progress Report to Central Board
Progress Report to North Board

Consult with Council Services and Community Councils

2017
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11A
11B

10F

10E

10D

10C

10B

10A

9E

9D

9C

9B

Fiona Stewart
All Clerks
Fiona Stewart
Iain Meredith
Fiona Stewart
Iain Meredith
Peter Robertson
Jill Joss

Fiona Stewart

Fiona Stewart
Fiona Stewart
All Clerks
Fiona Stewart
Iain Meredith
Fiona Stewart
Peter Robertson
Fiona Stewart
Jill Joss

Fiona Stewart
Jill Joss

Peter Robertson
Jill Joss
Fiona Stewart
Fiona Stewart
Peter Robertson

8D
8E
8F

9A

Fiona Stewart

Fiona Stewart
Peter Robertson
Fiona Stewart
Jill Joss

8C

8B

8A

Finalise terms of the Privacy Impact Assessment
Report to South Board for Approval of Policy Statement
Report to Central Board for Approval of Policy Statement

Finalise terms of the Equality Impact Assessment

Finalise wording of Revised Licensing Policy Statement

Progress Report to North Board
Review Report to South Board following consultation
period
Review Report to Central Board following consultation
period
Review Report to North Board following consultation
period

Progress Report to Central Board

South Board engages with the Licensed Trade in their
Area
Central Board engages with the Licensed Trade in their
Area
North Board engages with the Licensed Trade in their
Area
Progress Report to South Board
Progress Report to Central Board
Progress Report to North Board
Formal consultation with all partners and the public on the
proposed revised Statements of Licensing Policy
Either some form of community engagement exercise at
each Board or a joint community engagement exercise
with all Boards
Progress Report to South Board

Oct 2018
Oct 2018

Sept 2018

Sept 2018

Sept 2018

Aug 2018

Aug 2018

Aug 2018

Jun 2018

Jun 2018

Jun 2018

Jun 2018

May-Jul 2018

4/4/18
11/4/18
25/4/18

28/3/18

14/3/18

7/3/18
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Fiona Stewart
Fiona Stewart
Susan Odlin

Jill Joss

Fiona Stewart

Peter Robertson
Paralegal
Trainee
Peter Robertson
Susan Odlin
Paralegal

1B

1C

2A

2C

2B

Peter Robertson

Responsible
Officer

1A

Item
Number

Identify occupancy Capacity Figures and Licensed Hours
Stats for each Board

Look at examples of other policy Statements

South Board to agree Indicative Timetable for Review of
Overprovision Policy
Central Board to agree Indicative Timetable for Review of
Overprovision Policy
North Board to agree Indicative Timetable for Review of
Overprovision Policy
Review Existing Overprovision Policies

Review of Licensing Policy Statements
Supervising Officer – Lauren Cowie
Lead Officer – Peter Robertson
Activity

Report to North Board for Approval of Policy Statement
Publication of Approved Policy Statements on the Boards'
Website

OVERPROVISION POLICY STATEMENT REVIEW

12A

11C

Aug-Sept 2017

Aug-Sept 2017

Aug-Sept 2017

30/8/17

9/8/17

2/8/17

Timescale

31/10/18

Oct 2018
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Fiona Stewart

2G

4L

4C
4D
4E
4F
4G
4H
4I
4J
4K

4B

4A

3B

Peter Robertson
All clerks

Peter Robertson
Iain Meredith
Peter Robertson
Iain Meredith
Peter Robertson
Iain Meredith
Paralegal
ICT and
Corporate
Communications
Peter Robertson
Trainee
Peter Robertson
Peter Robertson
Peter Robertson
Peter Robertson
Jill Joss
Fiona Stewart
Peter Robertson
Jill Joss
Fiona Stewart

Peter Robertson
Jill Joss

2E
2F

3A

Peter Robertson

2D

Trainee

Jan 2018

Nov-Dec
2017
Nov 2017
Nov 2017
Nov 2017
6/12/17
13/12/17
20/12/17
6/12/17
13/12/17
20/12/17

Consult with Council Services and Community Councils
South Board engages with Forum re issues
Central Board engages with Forum re issues
North Board engages with Forum re issues
South Board engages with Police, LSOS & Public Health
Central Board engages with Police, LSOS & Public Health
North Board engages with Police, LSOS & Public Health
Progress Report to South Board
Progress Report to Central Board
Progress Report to North Board
Officer engagement with Community Planning, Community
Safety, Transport Authorities and Tourism Representatives

Nov-Dec
2017

30/9/17

30/9/17

25/10/17

4/10/17
11/10/17

Aug-Sept 2017

Prepare and issue survey monkey to all stakeholders

Draft outline Privacy Impact Assessment

Progress Report to North Board
Draft outline Equalities Impact Assessment

Engagement with partners to provide evidence to assist
the Board in identifying localities for Overprovision in
each of the Board Areas
Progress Report to South Board
Progress Report to Central Board
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Jill Joss

Fiona Stewart
Peter Robertson
All Clerks
Paralegal
Peter Robertson
Iain Meredith

5E

5F

Fiona Stewart

Peter Robertson
Jill Joss
Fiona Stewart

Peter Robertson

Fiona Stewart

Peter Robertson
Jill Joss

8D
8E
8F

9A

9B

9C
9D

Fiona Stewart
Peter Robertson
Fiona Stewart
Jill Joss

8C

8B

8A

7B

7A

Peter Robertson
Iain Meredith

Peter Robertson

5D

6A

Peter Robertson
Jill Joss
Fiona Stewart

5A
5B
5C

South Board engages with the Licensed Trade in their
Area
Central Board engages with the Licensed Trade in their
Area
North Board engages with the Licensed Trade in their
Area
Progress Report to South Board
Progress Report to Central Board
Progress Report to North Board
Formal consultation with all partners and the public on the
proposed revised Statements of Licensing Policy
Either some form of community engagement exercise at
each Board or a joint community engagement exercise
with all Boards
Progress Report to South Board
Progress Report to Central Board

Update the information in the Draft Equality Impact
Assessment
Update the information in the Draft Privacy Impact
Assessment

Draft revised Statement of Licensing Policy

Review of Engagement Exercise with South Board
Review of Engagement Exercise with Central Board
Review of Engagement Exercise with North Board
Report to South Board to agree localities for
overprovision
Report to Central Board to agree localities for
overprovision
Report to North Board to agree localities for overprovision

Jun 2018
Jun 2018

Jun 2018

May-Jul 2018

4/4/18
11/4/18
25/4/18

28/3/18

14/3/18

7/3/18

Feb – Mar (Week 1)
2018

Feb – Mar (Week 1)
2018

Feb – Mar (Week 1)
2018

28/2/18

14/2/18

7/2/18

Jan 2018
Jan 2018
Jan 2018
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Fiona Stewart

Peter Robertson
Susan Odlin

11C

12A

11A
11B

10F

10E

10D

10C

Peter Robertson
Jill Joss
Peter Robertson
Fiona Stewart
Peter Robertson
All Clerks
Peter Robertson
Iain Meredith
Peter Robertson
Iain Meredith
Peter Robertson
Jill Joss

Peter Robertson

10A

10B

Fiona Stewart

9E

Publication of Approved Policy Statements on the Boards'
Website

Finalise terms of the Privacy Impact Assessment
Report to South Board for Approval of Policy Statement
Report to Central Board for Approval of Policy Statement
Report to North Board for Approval of Policy Statement

Finalise terms of the Equality Impact Assessment

Finalise wording of Revised Licensing Policy Statement

Review Report to South Board following consultation
period
Review Report to Central Board following consultation
period
Review Report to North Board following consultation
period

Progress Report to North Board

Oct 2018

Jun 2018

31/10/18

Oct 2018
Oct 2018

Sept 2018

Sept 2018

Sept 2018

Aug 2018

Aug 2018

Aug 2018
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